HUONG DAN

¥in va cong chirc, vién chire tiép nhan va giai quyét dich vu
} ng thwe ban sao dién tir tir ban chinh” thyc hién trén
Cong dich vu cong ciia tinh

Heo Van ban sé: 25 /TB-STP ngay 20 /5/2024 ciia S¢ Tu phdp)

N 1:11' 1

A - Cong dan ndp hd so truc tuyén trén trang dich vu cong:

Chon ding ky néu chua co tai khoan hodc ding nhdp néu da cé tai khoan
dé truy cap vao Cong dich vu cong ctia tinh ndp hd so, cu thé nhu sau:

Buwée 1: Cong dan truy cap vao trang Dich vu cong (DVC) cua tinh vai dia
chi: https://dichvucong.backan.gov.vn/

@ dichvucong.backa n.gc:ﬂ.f.vnl

Budc 2:
* Truwong hop cong dan chwa co tai khoan:

- An Ping ky ¢ 6 goc bén phai man hinh:

=Fp~ 2 Pang ky

- Chon phuong thirc dang ky Thué bao di dgng hoac dang ky Tai khodn
dinh danh di¢n tir VNNelD (thong qua wng dung VNelD di dong/dinh danh dién
tir Murc 2):

+ Truong hop dang ky dinh tai khoan dinh danh dién tir: Cong dan tai va
cai dat img dung VNelD trén di dong, ding ky tai khoan dinh danh dién tir bang
mot trong cac hinh thuc: Pang ky tai khoan dinh danh dién tw thong qua vng
dung VNelD di dong hoac Pang ky tai khoan dinh danh dién tr Murc 2 (cOng
dan can lién hé vdi co quan Cong an va lam tha tuc dang ky tai khoan dinh danh
dién tir theo quy dinh).

‘ & Pang nhéap

+ Trudng hop ding ky Thué bao di dong, cong dan thuc hién cac budce sau:
Dién cac thong tin theo yéu cau (nhitng truong thong tin c6 dau (*) la
nhitng théng tin bdt budc), sau d6 4n Ding ky:


https://dichvucong.backan.gov.vn/
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Pang ky

Thué bao di dong

(Chi danh cho cong dan)

Tén di3ng nhap (S8 CMT/CCCD) *

| MNhap s6 CMT/CCCD :-c|

Ban phai nhap cmticcocd.

Ho t&n =

| Mhap ho tén :H:|

Ban phai nhap ho tén.
MNgay sinh =
dd/mmifyyryy

Sa dién thoai *

MNMhap s& dién thoai >

Ban phal nhip =8 dién thoai.
Email

Mhap email cda ban

rhéap ma xac thuc *

|I\hép ma xac thuc J ?mx\” =

Bang cach nhip vao £ang ky. ban déng v
vdi Diéu khodan, Chinh sdch chia sé& théng
tin cdia chung toi.

[T |

Kiém tra md OTP dugc gui vé dién thoai va nhap vao & xdc thue, sau do

an xdc nhan:
Nhépmgi)OTP/
L4 |[3][2]le]|[2]][4]

Ban chua nhan duogc ma? Gdi IQV

* Trueong hop cong dan da co tai khoan:

- An diang nhdp & 6 goc bén phai man hinh:

2> Dang ky & Dang nhdp

1

- Chon dang nhap Tai khodn cdp béi DVC quéc gia hoic Tai khodn Dinh

danh dién tiv cip béi B Cong an:
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&

»€6NG DICH VU CONG QUOC GIA

Két ndi. cung cap théng tin va dich vu céng moi luc, moi noi

P3ang nhap

Chon loai t3i khoan ban mudn s dung dang nhap
\ Céng dich vu céng Qudc Gia

=

. Tai khoan cap boi Tai khoan Dinh danh dién t¥
Cong dich vu cong qudc gia cap bdi BS Céng an
Chua 3p dung vdi tai khoan quan tri
ca Céng DVCQG

- Kiém tra ma OTP dugc giri vé dién thoai va nhap vao 6 xdc thue, sau d6

an Xdc nhdn:
Nhépmgfz)OTP/
L4 ][3][=2][s][2][4]

Ban chua nhan ducc ma? G lai OT

Buwée 3: Sau khi thuc hién dang nhap, chon menu Dich vu cOng truc
tuyén => Chon Nop ho so:

' | J 1CH VU HANH CHINH CONG TINH BAC KAN

K&t ndi, cung cdp thang tin va dich e céng mei lic, mei nei L

=
A
n TRUNG TAMPVHCC  DANHMUC TTHC [(e RV i Neo) [chu:(0/enit)¢= "8 HOIDAP HUGNGDAN  DANH GIA

PHAN ANH KIEN NGHI ~ THONG KE Tra ity hd so

Buwéc 4: Chon co quan thuc hién => Chon Linh viee Chirng thwe => An
Tim kiém.

Luu y: Cong dan lya chon don vi thuc hi¢n theo yéu cau, cu thé:

- Truong hop thuc hién yéu cau chung thuc ban sao dién tir tai Phong
Cong chimg sd 1, Phong Cong chimg s 11 hoac Phong Cong chimg s6 11T thude
S& Tu phap, thuc hién cac budc sau:

+ Chon Co quan: S¢ Tw phdap => Chon Linh vuc: Linh vuwec Chirng thuc
=> Chon Cép thu tuc: Cip S6.

+ An Tim kiém:



Tim ki€m ndng cao

T khoa: Nhap Ma thu tuc hoac Tén tha tuc dé tra ciu

Co quan: S& Tw phap v

Linh vwc: Linh vuc Chirng thuc v ¢
Mdec d6 DVC: Chon muirc do v

Cap tha tuc: Cap So v |
Déi twong nép: -Tatca-—- v

=] -~

- Truong hop thuc hién yéu cau ching thuc ban sao dién tir tai UBND cap
huyén, thuc hién cac budc sau:
+ Chon Co quan: UBND huyén ... (Vi du: UBND huy¢n Pac Nam) =>
Chon Linh vuc: Linh viee Chikng thire => Chon Cap thu tuc: Cdp Qudn/Huyén.
+ An Tim kiém:

Tim kiém néng cao

Tir khoa: Nhap Ma thi tuc hodc Tén tha tuc dé tra ciru

Cor quan: UBEND huyén Pac Nam v ..::
Linh vue: Linh virc Chieng thuc v ..:::
Mirc do DVC: Chon mirc dd v

Cap thi tuc: | Cap Quan/Huyén v ‘..:::
Dai twong nop: - Tatca - v
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- Trudng hop thuc hién yéu ciu chimg thuc ban sao dién tir tai UBND cap
x4, thuc hién cac budc sau:

+ Chon Co quan: UBND huyén ... (Vi du: UBND huyén Pac Nam) =>
Chon Linh vuc: Linh vwe Chirng thwe => Chon Cap thu tuc: Cip
Xa/Phwong/Thi trin.

+ An Tim kiém:

Tim kiém nang cao

Tiv khoa:

Ce quan: UBND huyén Pac Nam M —
Linh vye: Linh virc Ching thue L
Mirc do DVC: Chon mic dd v

Cap thi tyc: Cap Xa/Phudng/Thi tran e -—
Béi twrong nép: - Tatca - v

(—-J] QTimkién | JERDY

Buwéc 5: Sau khi 4n Tim kiém, man hinh hién ra cac thu tuc trong linh vuc
chtng thue. Cong dan chon tha tuc can ching thuc ban sao dién tir theo yéu cau,
cu thé:

- Trudng hop thuc hién yéu cau chimg thuc ban sao dién tir tai cip tinh
(Phong Cong chimg), UBND cép huyén:

+ Chon thu tuc theo yéu cau: “Chikng thuwe bén sao tir ban chinh gidy to, vin
bén do co quan té chikc ¢é tham quyén ciia Viét Nam cdp hodc chirng nhin” .

Hoic tha tuc: “Chikng thuc ban sao tiv bian chinh gidy to, vin bin do co
quan, t6 chitc cé tham quyén ciia nwéc ngodi; co quan, té chirc cé thim
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quyén cua Viét Nam lién két voi co quan, to chirc co tham quyén cua nudc
ngoai cdp hodc chiwng nhdn”.

+An Nop ho so tuong tng véi tha tuc chon dé thyc hién.

Tén tha tuc hanh
chinh Co quan
1 2.000908.000.00.00.H03 Thi tuc cip ban Cép Linh
sao tir s& gdc Quén/Huyén VLT wem chi tidt
Chirng
thurc
2 2.000815.000.00.00.H03 [ Mt phan | Tha tuc chiing Cép Linh ..:_-:=
thuwre ban sao tir Quan/Huyén VLFC e chi tidt
ban chinh giay ta. Ching
van ban do cor thirc

quan té chirc co
tham quyén cila
Viét Nam cép
hodc chirmg nhan

3 2.000843.000.00.00.H03 [ M&t phan | Tha tuc chikng Cép Linh _=::=
thuwc ban sao tir Quéan/Huyén VLFC Pra———
ban chinh giay to, Chirng
van ban do cor thure

quan, té chirc cé
thdm quyén cila
nuw&e ngoal; co
quan, b chife c6
thdm quyén cia
Viét Nam lién két
véi co quan, té
chirc ¢ thdm
quyén ciia nuéc
ngodi cip hodc
chirng nhan

- Truong hop thuc hién yéu cau chimg thuc ban sao dién tir tai UBND cap xa:

+ Chon thu tuc: “Chitng thuc bén sao tiv bin chinh gidy to, vin bin do co
quan to chirc cé tham quyén ciia Viét Nam cdp hodc chirng nhin” .

+ An Nép hé so tuong g véi thu tuc chon dé thuc hién.

Tén thi tuc
hanh chinh
1 2.000808.000.00.00.H03 Thi tuc cép ban Cép Linh
sao tlr 50 goc KﬁfF’hLFFmgﬂ' hi  wwe e chi fidt
tran Chiing
thure
2 2.000815.000.00.00.H03 [ Mot phin | Thi tuc chimg Cép Linh S —
thurc ban sa0 tir XﬁfPhu@ngﬂ' hi @ wue e chi fidt
ban chinh giay trén Chiing
ter, van ban do cor thure

quan td chirc c6
tham quyén cia
Viét Nam cép
hoac chiing nhan
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Buwdce 6: Man hinh hién thong tin Quy trinh thwc hién Dich vu cong truc
tuyén. Cong dan 4n chon trudng hop ho so theo yéu cau, cu thé:

- Truong hop thuc hién yéu cau chung thyc ban sao dién tir tai cép tinh:

+ Lua chon Trwong hop gidi quyét dé chon don vi giai quyét theo yéu cau,
gdém c6: Phong Cong ching sb 1 (thanh phd Bic Kan), Phong Cong ching s 11
(huyén Cho Pén), Phong Cong chimg sb 11T (huyén Cho Moi).

+ An DPéng ¥ va tiép tuc.

Chon trwong hop hd so
Chon quy frinh i 1 va o quan g quyét(né o) phi hop
Corquan gid quyét ha s
50 Tur php
Trmg hop gidi quyét

4 i imvic - Phing Cong chimgs6 1 (uyén ChoBan) ¢
€ Quay a = Ding  va ép uc

- Truong hop thuc hién yéu cau chung thyc ban sao dién tir tat UBND cép Xa:

+ Lya chon Co quan gidi quyét hé so => Chon Quin/Huyén ngp ho so
=> Chon Phuwong/Xi ndp hé so dé chon don vi giai quyét theo yéu cau:
+ An Péng ¥ va tiép tuc.

Chon truwéng hop hé so

Chon quy trinh xtr 1§ va co quan gi3i quyét (néu cd) phil hop
Co quan giai quyét hd sor ()

UBND huyén Péc Nam T -
Trwong hop giai quyét

4 gity lam viéc

Quan/Huyén nép hé s

Huyén Péc Nam v .:::
PhudmglXa ngp hd sor 1
Xa Gido Hiéu v |

€ Quay lai $ = Bibng j va fidp tuc




8

(Trieong hop thuc hién yéu cau chitng thiee ban sao dién ti tai UBND cdp
huyén: Khong thuc hién buoc 6)

Buéc 7: Cong dan dién day du cac truong thong tin hién thi trén man hinh
(Lwu y: Doi véi nhitng trieong c6 dau (*) bdt budc phdi nhdp day dii)

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN

6o 0

1 Dang kjDing nhap 2 La chon DVC 3 Nop ho so truec tuyén

Théng tin ngudi ndp hé so

Ca nhén, to chivc dién day da cac thong tin
Luy - BGi véi nhiing tromg ¢ déu (%) bét bude phai nhap ddy du

- Sau khi dién day du thong tin theo yéu cau, n Pong y va tiép tuc:

s6ceceD Noi & hién tai Bia chi thwomg tri

006189000231

€ Quayla $ < Bong y va iép tuc

Buéc 8: Pién, ké khai ddy du cac truong thong tin, an Chen tép tin dé dinh
kém thanh phan hd so (ban chup/scan) can chimg thuc theo quy dinh 1én hé
thdng, sau d6 an Pong ¥ va tiép tuc:



™ Thanh phén hd so

Quy khéch cung cép cac gidy & theo yéu céu clia Thanh phén hd so bén duditheo mét rong hai cach sau:

1. Nnén vio b Chon tép tin sau dé chon muc Scan file hodc Chon 8p tin 48 thuc hién cung cép cac giéy 1y theo yéu cau
2. Dién tryc tiép thang tin vo Bidu méu e-form d3 cung cip tai phin Bidu méu gidy to'

3au khi thuc hién xong, nhan Bng y va Tiep tuc.

Tép tin tai 1én ¢6 dung lugng khong qué 100MB

# Tén gidy to $6 ban [} Téptin Mau don Ky 6 tép tin
Ban chinh gidy t, van bén Iam co 56 d& chimg thuc bin 330 va ban sao cin @ Kj 50
chimg thure. Truding hop ngudi y&u cAu chimg thrc chi xut trinh ban chinh thi cor Chan tén tine
quan, td chire tien hanh chup tir ban chinh d& thyc hign ching thirc, trix tnrdng 1 nEp ":::

hop co quan, ta chic khdng co phurong tién dé chup. Ban sao tir ban chinh dé
thue hién chiing thue phai co day di cac frang d& ghi thing fin cla ban
chinh.

Ly giéy torir KDL

™ Biéu méu giy to

¢ Thong tin khac
C4 nhén hoct6 chiic c6 thé bd sung thém thing tin hé o ciia minh hodc céc tép ti khic 6 lién quan
Vé viéc )

Thi tuc chimg thyc bn sao tir ban chinh gidy £, vén bin do co quan t chire c6 thim quyén cda Viét Nam cip hoic chimg nhdn

Ghi chil Gidy ti khic

Chon tép tin-

Chon tép tin-

Chon tép tin=
4

Gidy tir khac
Chon iép tin

3 Ding v téptuc

€ Quayai $

Buéc 9: Dién cac truong thong tin hién thi trén man hinh:
- Lwa chon Hinh thirc nhgn két qua.
- Lua chon Lé phi thii tuc (56 lwong, mikc 1é phi).

- Lya chon Phwong thirc thanh toan => Chon Thanh todn tai By phdn
mot cira (trong triweong hop cong dan ndp phi truc tiép tai Bo phdn mét cira).

Hoic chon Thanh todn true tuyén qua Cong DVC quéc gia (trong truong
hop céng déan ndp phi triee tuyén khi co quan, don vi da trién khai thanh todn truc
tuyén trén Cong DVC quéc gia).

- An Péng y va tiép tuc.
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¢2 Hinh thrc nhan két qua

C nhan hodc t6 chirc chon noi nhn hd so khi 03 gisi quyét xong. D6 v trémg hop nhi buu dién phat ra két qua thi két qua hd so 58 duoc gli dén dia chi bén dusi thng qua
buu din, céc chi phi i k&t qua sé do buu dién hodc cor quan giai quyét quy dinh.

Hinh thirc nhan ket qua -

Tryc tuyén tai Céng Dich vu cong cép b, cdptinh v age-tiemmm

@ Lé phi thanh toan cho co quan gidi quyét Bon v tinn: v

Céc khoan & phi ma c4 nhén hodc th chirc phai thanh todn cho cor quan gidi quyét

Loai l& phi S6 lwong Mic 1& phi Bét budc Mo ta
L& phi thi tuc 1 2.000 v VND  Khéng frang dau
Téng Ié phi ﬂ 2,000 VND Thanh toén cho cor quan giai quyét

Téng Ié phi bat budc phai dong trude 0 VNP

& Thanh toan 1& phi cho co quan gidi quyét
Céc khoan 18 phi thanh todn phii c6 gié tri va khong bao gém cac khodn I& phibuu dign.

Phwong thire thanh toan )

Thanh todn tai bd phan mit cira v

-
- Chura chon -

Thanh ton tnc tuyén qua cdng thanh toan VNPT SmartGate
Str dung dich vy thu hd
Thanh todn qua buu dién

Thanh toan qua ngén hang 3 Bing § va iép tuc
Thanh todn tai b phan mét cira

Thanh toan nhuw ndp mc dé 3

Thanh todn tngc tuyén qua céng thanh toan VNPT Pay

Thanh toan trrc tuyén qua Cng DVC Quéc gia C KAN - HE THONG DICH VU HANH CHINH CONG
Thanh toan tnyc tuyén qua BIDV bng tin va Truyén thong tinh Béc Kan cap ngay 22412016
Cdng dan thanh toan trrc tuyén chil quan: UBND tinh Bac Kan

Thanh toan tryc tuyén qua hé théng ha tror thanh toan dich vu cong PayGov LR L Tt e Y e TR T

Thanh todn tién mét rec: Trung tam CNTTATT inh Bac Kan )

Tharh toén sau ing Chi Kien, thanh pho Bac Kan, tinh Bac Kan

(200 %

Budéc 10: Cong dan kiém tra lai cac thong tin hién thi trén man hinh:
- Nhap Md xdc nhdn va chon "Téi xin chiu trach nhiém truwdc phdp ludt

vé loi khai trén' va an Ngp ho so dé két thic vi¢c nop ho so truc tuyén.

Ma xdc nhan "

‘ pdmas

£)di ma ¥ac ihan khac
Toixin chiu tréch nhigm trudc phap lugt vé Ioi khai rén

€ Quay i Blwhdso | ¢Niphd so
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- Két thitc bwde ndp hé so ciia cong din: Viéc ndp hod so dugce hoan tat khi
hé thong bao thuc hi¢n thanh cong, két thuc qua trinh ndp ho so:

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN

—© o

2 Lwa chon DVC 3 Nbp hé so trwc tuyén 4 Theo dai két qua

« Chuc mirng ban da ndp hd so thanh cong!
Vui ldng ghi nhé cac théng tin bén duwdi dé theo di tinh hinh xir Iy hodc cdp nhap théng tin hé so cia ban
Séhése 000.05.09.H03-240513-0001

Tai khoan 006189000231

o B VIl Capnhathéso~ | @ Hiyhéso | . Banh gia dich vu cing



12

B — Cong chirc, vién chirc mdt cira tiép nhan hd so va yéu cau thanh
toan phi

Leeu y: TrueGe khi thiee hién cdc quy trinh tiép nhdn, xit Iy hé so chitng thuc
ban sao dién tir, cd nhdn can thuc hién cdc thao tac: Tao SO chirng thuce ban sao
dién tir, cai dat chit ky ciia nguwoi ky chimg thiee va con dau dién tir ciia co quan,
don vi cé tham quyén thuc hién chung thuc ban sao dién tw. => Huong dan tao
S6, chir ky va con ddu chi tiét tai Phu luc 1.

Buéce 1: Cong chirc, vién chirc tai BO phan moét ctra truy cap trang web cé
dia chi: https://motcuadientu.backan.gov.vn va dang nhap

2 https:ffmotcuadiemu.backan.gw.vn|

Buére 2: Tiép nhan hd so online:

- Chon muc Tiep nhan online => Man hinh thé hién cac ho so ndp online,
an chon vao ho so can ti€p nhan:

B Hosddénhan AL Cinhdn- @ T1 laitrangc

Chd tigp nhan lién thong [E£)  Tra két qua [E]  Tiép nhin online [E)

+Tiépnhan ~ | QTaciuHS~

Buée 3: Kiém tra hd so.

- Truong hop thong tin, thanh phan ho so du diéu kién tiép nhan, thi 4n
Tiep nhan:

Giri tin nhan #MS cho ngudi nép khi tiép nhan (0378549029)

Gin Zalo gho ngudi ndp khi tiép nhan (0373549029)

L@ EV ¥ GO théng bdo | Xem quy trin

. - Truong hop thong tin, thanh phan ho so khong dung quy dinh, thi an Yéu
cdu bo sung hoac Tir choi tiép nhdn:



https://motcuadientu.backan.gov.vn/
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Giri tin nhan SMS cho ngudi ndp khi tiép nhan (0378549029)

Gin Zalo cho nguidi ndp khi tigp nhan (0373549029)

éu cau bd LRGN EV w2 G théng bdo | Xem quy trin

Buwdc 4: Tiép nhan ho so:
- An chon muc Vira tiép nhan => Man hinh thé hién cac ho so vira tiép
nhan, an chon vao ho so can tiép nhan:

B Hosoddénhan &L Cinhdn- @ Trdlaitrang

\ira tigp nhan Ché& ti€p nhan lién thdng ) Tra két qua [ Tiép nhin online [E)

+ Tiépnhdn ~ | Q Tra ciu HS ~

Buéc 5: Thuc hién chuyén hd so:
- Ca nhan thyc hién:
+ An Chon cdn bé can chuyén hé so dén => An chon Chuyén buéc ké
tiép:
\* Chon can bd cin chuyén h s dén: (ki
u Ma Van Chan - Cng chifc Tu Phap - Ha tic
LI T N IO TRl (2 Cpnhdt 8 Quytinh  +Tipnhinméi | Bluuhbsovaoti | <yQuay i

SInphiéu~ & In phiu tiép nhdn

Luu y:

Chuyén cho linh dao co quan/don vi 3¢ duyét phan cong (trong truong
hop thuc hién yéu cau chirng thwc ban sao dién ti tai cdp tinh (Phong céng
chitng) va tai UBND cdp huyén).

Hodc: Chuyén cho céng chirc Tw phdp - Hp tich & xtr 1y ho so (trong
trieong hop thuwe hién yéu cau chimg thiee ban sao dién tir tai UBND cdp xd).

- Két thiac buée tiép nhan cua cong chitrc, vién chuc tai BO phan mot ctra.
C- Chuyén xir Iy ho so va thue hién ky s6 chirng thue bén sao dién tir:
Buée 1: Chuyén xir 1y hd so:

- Truong hop thuc hi¢n yéu c?}u chung thuc ban sao dién tu tai cép tinh
(Phong Cong chirng) va tai UBND cap huyén:
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+ Lanh dao co quan/don vi truy cdp vao trang wed:
https://motcuadientu.backan.gov.vn va dang nhap:

8 https:g’fmﬂtcuadiEmu.backan.gw.vn|

+ Chon muc Phdn cong cong viéc => Man hinh thé hién cac ho so can
thuc hién, an chon vao ho so can phan cong cong viéc:

[ ] H'ﬁsddé'nha_an. L Ccanhin - B Trd lai trang chi

=:::.'- Phén cdng cong viéc [
4+ Tiép nhan -~ Q, Tra o HS -

’ + Chuyén ho so cho c4 nhan thyc hién ky s6 chimg thyuc ban sao dién tu:
An Chon can b cin chuyén ho so den => An chon Chuyén buéc ké tiep:

* Chon cin b cin chuyén hd so dén;
\> Triéu Trung Hién (0988826908) - Phang cdng chiing 55 3

(1] 6titn i cho cén b K& tép ki chuyéin v nidung: Ho s0

0 (] G email cho can b k& tiép khi chuyén vai ndi dung: H3 50 001

© Chuyén budc K6 8 | ©Van bin ién théng e0fice | ©Chon budc dé chuyén | @ Cip nht nil ung i Buubdsovioti | < Quyla

SInphifur  &Inphidutiépnhan+  WRETERINEY

- Truong hop thuc hién yéu cau chung thuc ban sao di¢n tir tat UBND cép Xa:

+ Cong chitc Tu phap - HO tich truy cap vao trang wed:
https://motcuadientu.backan.gov.vn va dang nhap:

= https:y//motcuadientu.backan.gov.v nl

+ Chon muc Xu Iy ho so => Man hinh thé hién cac ho so can xu ly, an
chon vao ho so can xu ly:

L canhan - B Tnd lai trang ch
¥ Iy ho so [ | Tiép nhin online

+ Tiép nhan - Q Tra odu HS ~



https://motcuadientu.backan.gov.vn/
https://motcuadientu.backan.gov.vn/
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+ An chon Cdn b can chuyén hé so dén => An chon Chuyén budc ké tiép:

* Chon can b cin chuyén
{; \"> Dudng Vin Bing (0912728

© Chuyén budc k& tép | Van ban enthing edffice | @ Gip nhitnii cung ity BlukGsovioti i Quayla

BInphiéu-  BInphicutiépnhin EARERETLEY

Budée 2. Nguoi thyc hién ky sé ching thuc ban sao dién tir (Cong ching
vién/lanh dao Phong Tu phap/lanh dao UBND xa) vao tai khoan mdt cua dién
tu: Truy cap vao trang wed: https://motcuadientu.backan.gov.vn va dang nhap:

2 https:g’fmﬂttuadiEmu.backan.gw.vn|

- Truong hop thuc hién yéu céu chting thuc ban sao dién tu tai cép tinh
(Phong Cong chung) va tai UBND cap huyén: An chon muc Xu Iy hé so =>
Man hinh thé hién cac hd so can xir 1y, 4n chon vao ho so can xir 1y

B Hb so dén hem.I

L canhdn- @ Trd lai trang ch

X1y hi o [fY)

' - Truong hop thuc hién yéu cau chimg thyc ban sao dién tir tai UBND cép Xa:
An chon muc Ky duyét => Man hinh thé hi¢n cac ho so can thuc hién, an chon
ho so can ky duyét:

2 cinhan - B Trod lai trang ch

e==r"=mw] K duyét [

+ Tiép nhan ~ Q, Tra odu HS ~

Budée 3. Nguoi thyuc hién ky sé chung thuc ban sao dién tir (Cong ching
vién/lanh dao Phong Tu phap/lanh dao UBND x3a) thuc hién:

- An chon Chon tép KQ tir TPHS dé h6 so xuat hién tai Tép tin két qud:


https://motcuadientu.backan.gov.vn/
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Tép tin i y dinh kém
Chon tép tin -

Gl Zalo cho nguti dan (0963250230) trang théi hd sa sau khi chuyén.

B Luu tip tin kit qua | % Cap nhat tép tin két qua TTHC

% Chon tép KQ tif TPHS

{

- Tich chon thanh phan hd so can ky s6 => An chon Cép nhit:

Danh sach thanh phin hd so

31 Ban chinh gidy té, van ban lam cor s&¢ dé chibng thwe ban sao va ban sao can chimg
thuwe. Tredng horp ngwés yéu cau chikng thwe chi xuat trinh ban chinh thi cor guan, to chire
tién hanh chup tir ban chinh dé thwe hién chirng thuwee, tniF tredng ho'p oo quan, to chike
khéng cé phwrong tién dé chup. Ban sao tir ban chinh dé thwe hién chimg thuec phai oo day
dl cac trang da ghi théng tin cda ban chinh

Ban_scan_CCCD__ Ban_chinh_1715567017 _pdf

- An chon ky ching thyc => Chon Ky chitng thwe (Ky s6 VNPT CA):
Tép tin xir ly dinh kém
Chon tép tin -

G Zalo cho ngudi dan (0963280230) trang thai hd so sau khi chuyén.

iy = Ban_scan_CCCD__Ban_chinh_1715567017.pdf @

PR RO R R MWV bt tép tin ket qua TTHC | % Chon tép KQ tif TPHS

# Linh dao Ky CA Ban Cd Yéu
# Van thur Ky CA Ban Co Yéu

- An Chon chit ky => An chon Ky chikng thue va thiee hién ky so:
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Ky sé chirng thurc dién i

Chon chif ky /

Chif ky di chirc danh

File van ban

STT  Vanban Ky sb

Ban_scan_CCCD__Ban_chinh_1715567017 pdf [# Ky chirng thuc

i

- Lwu y: Diéu chinh chit ky s6 phit hop véi quy dinh (ky sé tai trang cudi
cung cua hoé so can chung thuyc):

Lot LB XA GlA D ik

-3 & ¥ G L d = I:.-H'L: TjGH
Chirng thue ban sao ding vai ban chinh

.o vt Lt
b:_’_.“u_‘ oy o ed P . .a‘*j'!-l"‘l‘jl
#. r

- Ban chimg thuc da duoc ky s6 dugc gan tai Tép tin két qua.

Sau khi hoan thanh ky §6, Anthgn cdn bé can chuyén hé so dén => An
chon Chuyén budc ké tiep dé chuyén ho so cho van thu phat hanh:

= LE LI o sU, Zour
. . - Cutic phi vén chuyén: 0
Tép tin ket qua i
.';%Jre dink kgm; - Hinh thift thanh toan: Thanh toan tai ba phan mdt a
- [ B Ban_scan_CCCD_Ban_chinh_ 1715654315 pdf @ - 50 hoa don:
1 Thang tin bién [ai
ﬂ @ B Ban_scan CCCD_Ban chinh signed 501715672136.pcf @ .
* Chon cAn bd cin chuyén ho so dén:

Lubitaptinketqua | @ Cip nhit tép tin két qua TTHC

Hoang Thi Chi (0339546885) - Phang Tuf phap huy
B Luu gidy tf véo KDL N“
X 3 Hoang Van Bdng - Phdng Tu phap huyén Pac Nai
O Chuyén budc ké tiép | (2 Cap nhat ndi dung x( ly Luhd sdvaot | {aQuay lai Hoang Thi Chi (0339546885) - Phong Tu' phap h
= | Ndng Binh Tung (0917939306) - Phéng T phap
& In phiéu tiép nhan

2 Chi tiét h so

- Két thuc bude ky s6 ctia ngudi thue hién ky sé ching thuc ban sao dién tir.
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Buéc 4. Ban hanh két qua

- C4 nhan 1a van thu co quan, don vi vao vao tai khoan mot cura dién tu:
Truy cap vao trang wed: https://motcuadientu.backan.gov.vn va dang nhap:

] https:ﬁmﬂtcuadiemu.backan.gﬂv.un|

- An chon muc Ban hanh két qua gidi quyét thii tuc hanh chinh => Man
hinh thé hién cac ho so can ban hanh, an chon vao ho so can ban hanh:

Ban hanh két qua gidi quyét thi tuc hanh chinh [fJ ] Tra két qua B Tiép nhin online [EY

- An chon biéu tuong dé thuc hién dong dAu dién tir => Chon Dong diu va ky
50 VNPT CA):

LADLr * Chon cin bG cin chuyén hid s dain: (khi ch

I8l ¢ © een scan_cco_n ctinh 17156765430 @ Ma Van Chan - Cing chifc T Phap - HO tich

Pm @ Ban_scan_CCCD_Ban_chinh_signed_151715677191.pdf @

2] & eonscn_coco_gan cinhsioned 5707156774840

TR NE R (RGO tin k@t qua TTHC | Q Chon tp KQ tif TPHS

# Lanh dao Ky CA Ban Cd Yéu 2
# Van thy Ky CA Ban Cd Yéu

© Chuyén bude k6 58p | @ Cap nht ndi dung i i BLuKGsviotl  0uayl
Snphidu-  BInphiéutiépnhdn EERENERCLIEY

- Luwu y: Piéu chinh cdc théng tin (hinh anh con dau, S6 chirng thwc) phi
hop voi quy dinh:


https://motcuadientu.backan.gov.vn/
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Chung thue ban sao ding voi ban chinh TN R DNG THED

S0 chimg thue: 2/DT Quyén s0: 01/2024-SCTDT/BS
Ngay 14 thang 05 nam 2024

LI S
T einy S ARy
[ ™ — Ly

- Ban chimg thyc da dugc ky $0, dong dau dién tir, vao S6 va duoc gén tai
Tép tin két qua.

Sau khi hoan thanh, An Chen cdn bé cin chuyén hé so dén => An chon
Chuyén buwoc ke tiep dé chuyén ho so cho cong churc, vién chirc tai B phan mot
cua tra ket qua cho cong dan => Két thiic budc ban hanh két qua.

TE tm ké't ua = LUUL i Vit CHUY e o
r%r\? dnh kgm - Hinh thiit thanh todn; Thanh toan tai b pha
Bl & een scan coon_een choh 71sesaass ot - 56 hda dan:
Thang tin bién [ai
ﬂ 1 B Ban scan_COCD_Ban_chinh_signed_S91715672136.0df @
\ * Chon can b cin chuyén hd so dén:

[ Hoang Thi Chi (0339546885) - B phan TN
|:| GU tin nhén cho cin b ké tiép khi chuyén v

BT L |:| G0 email cho can b k€ tiép khi chuyén vdi |

ﬂm |8 Ban scan_ CCCD_Ban_chinh signed 5. signed 761715674351.pdf @

Luutdptinkétqua |  Cp nht tp tin ket qua TTHC
Lu gidy t vao KDL

O Chuyén budc k&t | @ Cip nht ni dung i i Bk sovaoti | Quay i
Snphidu-  BInphifutiépnhan EERERERCLTEY

Buéc 5. Tra két qua

- Cong chuc, vién chuc tai BO phan mdt ctra vao vao tai khoan mot cua
dién tu: Truy cap vao trang wed: https://motcuadientu.backan.gov.vn va dang
nhap:

2 https:g’fmﬂtcuadiEntu.backan.gw.vn|

- An chon muc Trd két qua => Man hinh thé hién cac ho so can tra két qua,
an chon vao ho so can tra két qua:


https://motcuadientu.backan.gov.vn/

B H6 sd dén han
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L Canhin -

@ Tro Ial trang d

[——m=—

Tra két quz 53

Tigp nhan online

- Cap nhat viéc thanh toan phi hd so => An chon Cép nhit I¢ phi hé so"

Luwu y:

+ Truong hop cong dan da thanh toan phi tru:c\tiép tai BO phan mot cira,
chon Pa thanh toan => An chon Cdp nhit I¢ phi hé so;

+ Truong hop cong dan chon Thanh toan truc tuyén qua Cong DVC qudc
gia (khi co quan, don vi da trién khai thanh todn triec tuyén trén Cong DVC quéc
gia) => Chon Bit bugc thanh todn => An chon Cdp nhdt 1¢ phi hé so dé yéu
cau cong dan thanh toan truc tuyén. Sau khi cong chirc, vién chirc tai Bo phan
mot clra yéu cau cong dan thanh toan phi true tuyén trén cong DVC, cong dan
dang nhap vao tai khoan da ndp hd so truc tuyén dé thanh toan truc tuyén.

T, phind sor
S5 bién i

# Tén E phi

lElJfH thi tic 20
Phuting thic thanh toén
Thanh it b phén mit v

Tdig cing: 2,000 VD
12 phi a thanh toain: 2,000 VN9

eprconak 0 VP

|

(@ Cip kit phi i s
Thing tin bién 3

LE phithi buc

wo | 1

Shluang

Ditharhiodn Bt
budc
thanh
todn

Thanh tén

100

- Sau khi 4n chon Cdp nhdt I¢ phi hé so => An chon Luu gidy to vao
KDL (thyuc hién luu két qua TTHC vao Kho dir li€u cua cong dan dé tai sir dung

kho dit liéu).
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Upload két qua [
Chon t8p tin ~

Tép tin két qua
-’!E"fe dinh kgr:

EE [ Ban_da_chung_thuc_dien tu_1715838243.pdf @

Lub tép tin kétqua | % Cip nhat tép tin két qua TTHC | @ Chon tép KQ tir TPHS

Lu gidy t& vao KDL

©Tri ketqua | @ Cip nhit ndi dung xif Blluuhbsovioti | <Quay fa

&Inphiéu~ & Inphidutiégpnhan  W2RERERGEGES

aa Chi tiét ho so
- Sau khi luvu Kho dir li¢u thanh cong thi h¢ théng hién thi ¢t Trang thai

“Da luu”.

LLru gidy to vao kho
IRUTYE: (U TUC CLMG TLC Dan 530 T Dan Chinn qiay T6; van ban go ¢o quan 1o CUc CO Tam quyen cua vier Nam Cap noac cung nnan

M thi tyc: 2000815.000.00.00H03
Ohis 6 5o LANG THI MAI- TEST THU (CMND: 095090654, Ngay sinh: 17/03/1989)

DANH SACH TPHS/KQ
Ma TPHS/KQ Ma KQTT Tén TPHS/KQ Thudc tinh 58 giay t Trngthd | Thaotéc
000.00.00.615 P ey o s g sl .
Ban chinh gidy t, vin ban lam co 56 dé chimg t..xem thém v881o Chua luu
KQ1973
KQ.15000021 Bén sz0 o ching e tbén chinh v88%8 gy
CHU THICH THANH PHAN O SO/KET QUA

¥ - Gidy to k8t qua nhung lai ném trong danh muc TPHS trén dif li&u G, vui long khai béo lai o d3u Q6

- An chon Trd két qua dé két qua TTHC duoc chuyén vé KDL DVC cua
cong dan. Két thuc quy trinh.
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Tép tin két qua
- Aile dinh kem:

IER & = Ban_scan_coD_Ban_chinh_1715654315 pdf @
IER & & Bon_scan_coco_Ban_chinh_signed_591715672136.0df @

IERN & = Ban_scan_coco_Ban_chinh_signed_5_signed_761715674351.pd @

@ Chon tép KQ tif TPHS

B 11 50 tin k&t mid £2p on két qua TTHC

% Cap nhat
L

|
Luu gidy td vao KDL

© Tri két qui LwuhBsoviotd | <1 Quay i

&= Inphigu~ | & In phiéu tiép nhin  EERERETRUEGE

[#' Cdp nhat ndi dung x' Iy

Luu y: Qéng dan nop hd so tryc tuyén cé trach nhiém xuét ‘trinhthk) SO
TTHC (bdn goc/ban chinh) theo quy dinh cua phap luat khi c6 yéu cau kiém tra,
doi chiéu.

D- Cong dan truy cip Trang DVC dé lay két qua ban dién tir

Buwéc 1. Cong dan truy cip vao trang DVC ma c4 nhan dang nhap dé nop
ho so.

2. https://dichvucong.backan.gov.vn

Buée 2. An vao tén ngudi ding => An chon Qudn Iy ho so di nép.

U!cu VU HANH CHiNH CONG TNH BAC KAN

Két ndi, cung cdp thdng ti o dich e cing mal lic, mi nei

Can b dang nhap

n TRNGTAMPVHCC  DANHMUCTTHC  DICHVUCONGTRUCTUYEN HOIDAP  HUGNGDAN  DANHGIA

Théng tin cé nhén

)
etmne] QN 1050 G np

Kho dif liéu ca nhan vnDrive

PHAN ANHKIENNGH!  THONG KE

QUAN LY HO SO  Bang i

Buéc 3. Chon ho so dé lay két qua
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~ Man hinh thé hién cac hd so cong dan da ndp, chon hd so dé 1ay két qua
=> An chon Chi tiet.

12 000.00.38.H03- I Thi tue ching thie ban S L“'EH”'% két qua, ngay Boith | =

05100006 saofirbn ohinl gidy van han  -Ngay né;')i 101052024 15:01:24
do coquan to chiic 6 thém quyén - Ndy tiep nhan: 10/05/2024

cia Viét Nam cdp hodc chimgnhdn  15:01:24
- Ny du kién ta: 1310512024 Thong tin bién lai

090124

§ Thanh todn truc fuyen

- Man hinh thé hién chi tiét ho so cong dan da nop. Két qua giai quyét
TTHC la file dugc gan tai muc File két qua:

Chi tiét hd so' 000.00.38.H03-240510-0004

L2520 2.000815.000.00.00.HO3 - Thii tuc chieng thire ban sao tir ban chinh
Nam cap hoac chirng nhan

S6 hé sor

Tai khoan 006189000231

Noi tiép nhan hé sor B6 phan TN va TKQ huyén Pac Nam

Thoi gian giai quyét 4 giér 1am viéc

Hinh thirc nhan két qua Truc tuyén tai Céng Dich vu cong cép bd, cap tinh
Tinh trang hé so D3 tra két qua, ngay tra két qua: 16/05/2024

File dinh kem YCBS

File két qua [@ Ban_da chung thuc_dien tu 1715838243 pdf

s
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